Terms of Reference for Managing Director
(April 2022)

Terms of Reference of Managing Director, Bhutan Trust Fund for Environmental
Conservation
OVERVIEW
Position Title
Employer
Work station
Employment type

:
:
:
:

Managing Director
Bhutan Trust Fund for Environmental Conservation
Thimphu, Bhutan
Contract for three (3) years (extendable depending on the
performance and subject to the provisions of the Services and
Operations Manual of BTF)

1. INTRODUCTION
Founded in 1991, Bhutan Trust Fund for Environmental Conservation (BTF) is the first of
its kind in the world, involving partnership with donors specifically committed to
environmental conservation as envisioned by the Royal Charter, 2021.
The primary function of BTF is to prudently manage its endowment fund and other assets,
ensure its growth and provide funding for the promotion of social welfare through
environmental conservation by supporting activities for preserving biodiversity, climate
change mitigation and adaptation, enabling human wildlife coexistence and addressing
adverse impacts of development on the environment.
The strategic plan of BTF, if periodically updated, to ensure that the program support
activities are in line with the Royal Charter objectives and align with overall national
priorities. Since its inception, BTF has provided significant support to the establishment of
protected areas network in the country, capacity building, and smart environment friendly
initiatives that have integrated conservation and social development targets. It
demonstrated the feasibility of a home-grown trust fund mechanism to support long-term,
sustainable financing of environmental conservation for Bhutan.
BTF is also the first national implementing entity to be accredited with the Adaptation Fund
and Green Climate Fund, which are internationally recognized climate finance mechanism.
2. THE POSITION
The Managing Director (MD) heads BTF Secretariat and is responsible for providing
strategic, financial and operational leadership for the organization. The MD reports directly,
and is accountable to the Board of Trustees for the performance of the organization.
3. RESPONSIBILITIES
In addition to the role as a member of the Board, the primary responsibilities of the
Managing Director are, but not limited, to the following:
i. Strategic direction, both short and long terms;
ii. Operations management;
iii. Financial management;
iv. Investment management;
v. Program management;
vi. Risk management;
vii. Team building and management; and
viii. Public relations and strategic communications management.
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3.1

In pursuit of the overall responsibilities as outlined in (3) above, the Managing
Director shall execute the following activities;

i.

Develop strategic plans and policies in pursuit of the overall vision and mission of
the organization;

ii.

Provide strategic an advisory input to the board, including recommendations on
contracts, negotiations or business deals of the organization, in its decision-making
process;

iii.

Oversee management of fund managers and investment portfolio;

iv.

Lead and oversee preparation of a five-year strategic plan including short-and
medium-term plans that guides the process of endowment management, annual
grant-making, program monitoring and evaluation and development of the
organization;

v.

Plan, develop, implement and direct the operational and fiscal functions and enforce
policies and procedures to enhance operational and financial effectiveness and
efficiency;

vi.

Provide financial guidance and advice and improve the planning and budgeting
process on a continual basis by providing accurate and timely analyses of budgets,
reports, and financial trends and operational procedures;

vii.

Evaluate the organization’s operational, investment and program management
structure and process for continual improvements to bring about organizational
efficiencies;

viii.

Oversee development and implementation of a fundraising strategy to attract
contributions inclusive of direct capital contributions to the endowment and sinking
funds or project co-financing to ensure sustainability of the fund;

ix.

Coordinate and facilitate in mobilizing resources from potential financing sources,
including climate finance;

x.

Ensure development and implementation of proper risk identification and mitigation
framework for the Fund;

xi.

Build and lead a high performing team driven by a culture of performance and
continuous learning and growth, including but not limited to mentoring and coaching
of team members; and

xii.

Exhibit exemplary behavioral conduct befitting a Royal Charter body in engaging
with all stakeholders and promote credibility both within and outside the
organization.
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5. QUALIFICATION AND EXPERIENCE
5.1.

Prerequisites to apply for the post:

a) Minimum of Bachelor’s degree (full time) from a recognized university. Candidates
having Master’s degree or higher in relevant fields (finance/investment, business,
program management, natural resource/Environment management) may be given
preference;
b) Minimum of 15 (fifteen) years of work experience in government agencies/public or
private companies and CSOs. Up to18 months of study period shall be treated as active
service in counting years of work experience required;
c) Minimum active service of 3 years at senior managerial level (P1A and above in the
civil service and GM level and above or equivalent position in the corporate/private
sector and CSOs); and
d) Maximum of 54 years of age as on date of submission of application on 13th May 2022
6.
a)
b)
c)
d)
e)
f)
g)
h)
i)

COMPETENCIES
Excellent leadership and management skills.
Excellent analytical, problem solving and decision-making skills;
Innovative in approaches with progressive growth mindset;
Strong strategic orientation and competence in translating the board’s strategic
decisions into practical and implementable actions to accomplish the organization’s
objectives;
Strong negotiation and client management skills;
Strong communication skills;
Impeccable integrity and ethics;
Strong inter-personal skills and ability to develop and foster meaningful relationship with
all stakeholders; and
Works collaboratively with colleagues to achieve organizational goals and empowers
them to translate vision into result; solicits input by genuinely valuing others’ ideas
and expertise; is willing to learn from others; places team agenda before personal
agenda; supports and acts in accordance with final group decision, even when such
decisions may not entirely reflect own position; shares credit for team
accomplishments and accepts joint responsibility for team shortcomings.

7. TERMS OF EMPLOYMENT
The Managing Director shall be recruited on a contract for three (3) years, and may be
extended depending on performance and subject to the provisions of the Services and
Operations Manual of BTF.
8. SALARY AND OTHER BENEFITS

Position

MD

Contract
Allowance
(Negotiable)

Basic Pay

House Rent
Allowance (C)

Minimum

Increment

Maximum

%

%

Amount

90,000

4,500

157,500

40 to 80%

20%

18,000

Other benefits and entitlements shall apply as per BTF’s Service and Operations Manual.
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9. MANDATORY DOCUMENTS (required to submit along with application)
i. Job Application Form with cover letter (Can be downloaded from BTF website);
ii. Curriculum Vitae with details of work experience and position held over different
time periods;
iii. Authenticated copy of degree certificates;
iv. Copy of valid Citizenship ID Card;
v. Valid Security Clearance Certificate (approved online);
vi. Valid Audit Clearance Certificate for interview (for public servants & Government
linked companies);
vii. Letter of appointment/promotion to P1A/GM/equivalent position level; and
viii. Names and contact details of two professional (non-family related) referees
including one from the current/latest employer.
Non-submission of any of the above documents shall lead to rejection of application.

Additionally, the following documents shall be produced by the candidate selected as
MD, prior to his/her appointment:
i. No objection certificate letter from the employer, if currently employed;
ii. A valid medical certificate; and
iii. Any other relevant certificates.
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